
St Clement Parish Council 
Notes of a Meeting of Neighbourhood Plan Steering Group  held at  
7.00pm on Thursday 10th September 2015 at St Clement Parish Hall. 

 
Present:  
Mr Colin Elliot Chairman); Mrs Linda Hitchcox (Vice-Chair); Cllr Peter Thomas; Cllr Theresa 
Cowling; Cllr Chris Matta; Mrs Joanne Ashley (Parish Clerk); Mr David Jones; Mrs Lesley Jones; 
Mrs Meg Edwards;Mrs Helen Nicholson; Mr Chris Clarke. 
 

1 Introductions 

 Two members of the group who had not been present at the first meeting introduced 
themselves to the group as follows: 
Mrs Helen Nicholson, Tresillian resident and Community Link Officer at Cornwall Council. 
Mrs Nicholson confimed that she was in contact with Mark O'Brien (Community Link Officer 
working with Truro and the Roseland Network) and explained that this role involved working 
with Parishes at the beginning of the Neighbourhood Plan Process, although more technical 
aspects would be covered by colleagues in Planning. She described her involvement with 
Mevagissey and St Mewan's plan, now in policy writing stage, with submission expected 
May 2016. She confirmed that the revised Cornwall Local Plan would be put to public 
consultation in the autumn. 
Mr Chris Clarke, Tresillian Resident, formerly of Buckshead. 

2 Apologies 

 Apologies were received from Cllr Graham Ellis. 

3 Minutes 

 The notes of the last meeting were approved as a true and correct record of the meeting. 
Proposed Cllr PT; seconded: Cllr TC. 

4 Matters arising: 

a Draft terms of reference 

 The group discussed the draft terms of reference and thanked Mr Elliot for redrafting these. 
It was agreed that finance and secretarial roles should be undertaken by the Clerk to avoid 
duplication of effort. 2.1 vii : add 'and following referendum' (re volunteer activity). CE to 
amend accordingly.  JA offered clarification re voting at a sub-committee (only elected 
councillors may vote at a sub-committee of the Parish Council). 

b Actions from the last meeting – update. 

 See above 

c Any other matters arising 

 None 

5 Project Plan – discussion and to agree next steps (see project plan template 
circulated prior to meeting) 

 The need for transparency was discussed and how to publicise the activities of the steering 
group (noticeboards, website etc.). Individual group members were asked to look at 
examples of websites and seek out best examples so that a specification could be written.  
It was agreed that the group should document how it proposed to communicate with the 
public. Radio and questionnaires (individual delivery and pick up) had proved successful in 
other parishes. TRAM also had a large coverage in Tresillian.  The group discussed how to 
target different age groups/hard to reach groups.  
 
Possible approaches: 

 Exhibition and questionnaires (more detailed, drilling down from previous results) 

 Audio -visual methods 



JA to copy previous questionnaire and feedback to LH/ME. 
HA/ME to draft questionnaire 
 
Four task groups were formed to look at: 

 Basic Demography/ statistics 

 Questionnaires 

 Website 

 Consultation methods/planning/community engagement 
 
Initial ideas re Community Engagement: produce leaflet to remind people what a 
neighbourhood plan is and promote be visiting local groups to publicise forthcoming 
questionnaire. HN to get copy of Mevagissey leaflet. 
PT noted that most employment within parish was within Buckshead (e.g. DEFRA (90 staff), 
Polwhele School and the Crematorium. People who work in the parish are stakeholders. 
Penair playing fields are also within Parish – it was noted that there was a new Head 
Teacher. Pencalenick should also be consulted. Include walking groups (Malpas, Tresillian). 
It was stressed that all community feedback needed to be meticulously documented. 
 
Other sources of information:  

 CAVA – Cornwall Audio Visual Archive. 'Memories of St Clement Event' could be 
possible draw to be combined with consultation about future development. QR codes 
could be used with audio recordings. 

 
A high level sustainability appraisal would need to be carried out. 
Area for training?: Landscape Assessment. Areas of investigation: landscape, archaeology, 
wildlife, water, historical sites/ sites of local importance. Possible sources of information 

 Cornwall Wildlife Trust 

 Environmental and Sustainability Unit at Tremough  - may be able to get someone to 
do a project on St Clement (CE to contact?) 

6 To agree tasks for the next meeting. 

  Community Engagement group (HN/ME/LH/PT/TC) to look at next stage 
questionnaire and list organisations to visit. 

 Evidence to be gathered re demographics – (DJ/LJ) 

 Parish Council to be requested to apply for designation of the parish as a 
Neighbourhood Area. 

 Amendments to TOR 

7 To agree a date for the next meeting. 

  The next meeting for the full group was confirmed as Thursday 8th October 2015  
7pm St Clement Parish Hall (the Chairman gave his apologies for the next meeting, 
which will be chaired by Mrs Hitchcox). 

 Consultation group to meet on Tuesday 22nd September at Tresillian garden centre 
to work on drafting a leaflet and questionnaire. 

 Chair, Vice-Chair and Clerk to meet Roger Gazzard (Town Clerk, Truro City Council) 
on Thursday 17th September at 9.30am, St Clement Parish Hall. 

 The meeting closed at 8.50pm 

 
 


