
St Clement Neighbourhood Plan Steering Group meeting 12th November 2015 

St Clement Parish Council 
Draft notes of a Meeting of Neighbourhood Plan Steering Group  held at  

7.00pm on Thursday 12th November 2015 at St Clement Parish Hall. 
 

Present: 
Steering group members: Mr Colin Elliott (Chairman); Cllr Peter Thomas; Cllr Chris Matta; Cllr 
Theresa Cowling; Mrs Linda Hitchcox; Mrs Meg Edwards;Mr David Jones and Mrs Lesley Jones; 
Mrs Joanne Ashley (Parish Clerk).. 
Members of the public: Mr Nick Jeans and Mr Philip White. 
 

1 Apologies 

 Apologies were received from Mrs Helen Nicholson and Mr Chris Clarke, and also the 
Neighbourhood Planning Officer 

2 To approve the notes of the previous meeting 

 Mrs Hitchcox wished to add to the notes that at the meeting with the Clerk to Truro City 
Council, Mr Gazzard had emphasised the sustainability element to Neighbourhood 
Planning, which the group would find important given the value placed on the 
environmental/recreational aspect. He had noted that Natural England would take a strong 
interest in the plan and suggested getting in touch with them. With this addition, it was 
resolved to approve the notes of the previous meeting. Proposed: TC; seconded: PT. 

3 Introductions – to introduce the Neighbourhood Planning Officer (subject to confirmation) 

 Deferred: see apologies. 

4 Matters arising: 

a Actions from the last meeting – update. 

 Community Engagement (leaflet/questionnaire) 

 information on landholdings/landowner questionnaires 

 Budget 

 Community Engagement 
Website 
Mrs Ashley introduced Mr White, who had offered to create a website for the group free of 
charge (except for any unavoidable disbursements). It was noted that the Parish Council 
had already purchased the domain name Stclementneighbourhoodplan.org.uk (for 10years). 
A discussion followed on the type of website that would be needed. It was felt that members 
of the public should be able to comment via the website, although it was noted that there 
would be a need to moderate comments that might be obscene or libellous, for example, 
whilst remaining impartial (i.e. publishing both favourable and unfavourable comments). The 
website could incorporate survey questions. It was noted that there were limitations to the 
use of Survey Monkey and that the questions needed to be very carefully drafted to make 
any analysis meaningful. It was commented that single questions, changing regularly, might 
be a way of retaining public interest in the website. CE noted that Mr Gazzard had said that 
Truro and Kenwyn had not had much success with online consultation methods. Mr White 
asked whether a number of individuals needed to be able to update the website or whether 
contributions would just be emailed to one individual; the latter was considered to be most 
practical. It was resolved to accept the offer (proposed: TC; seconded: PT) and the clerk 
was asked to record the thanks of the group to Mr White. 
 
Leaflet/Questionnaire 
Mrs Edwards had obtained quotations for printing the leaflet (circulated prior to the meeting). 
The lowest was from B J Press and included some original artwork to avoid copyright issues 
resulting from the use of a map. The group discussed who should be listed as contacts. The 
need to record all comments was noted; the contact details of the Parish Council would be 
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given for any comments, with any of the steering group for general questions/information. 
It was agreed that a more in depth questionnaire needed to be produced, to be sent out with 
the leaflet early in the new year; this should build on the results of the previous 
questionnaire and consultation meetings, rather than repeating the same questions. Mrs 
Jones agreed to speak to the mobile library about the possibility of siting display boards in 
the van. It was agreed that volunteers should be sought both to deliver questionnaires and 
to collect them face to face, as this method had resulted in a very good response rate in 
other Parishes. 
 
Landowner engagement 
The Clerk produced a sample landowners' questionnaire following the discussion at the 
previous meeting, but noted that she had been unable to find any examples elsewhere, and 
suspected that this might be because a questionnaire was the wrong tool for the job. It was 
agreed that future intentions would be a sensitive topic for landowners and that a 
questionnaire would be too difficult for a large landowner to fill in in a meaningful way; also 
that the group might be 'jumping the gun' in starting consultation with landowners at this 
stage, as the results of the public consultation should be the main driver for wider 
consultation. Mr Jeans suggested simply writing to the largest landowners stating that the 
Parish Council was starting work on a neighbourhood Plan and asking if there was anything 
that they would like to see in it. This could be sent with a copy of the leaflet about the 
Neighbourhood Plan and an invitation to come and talk. Mr Jeans and Cllr Thomas agreed 
to start work on building up a map of landholdings within the Parish. 
Mrs Jones said that roads infrastructure would be a key determining factor in the situation of 
any future development and suggested consulting Highways in due course. 
 
Budget 
After discussion, it was agreed that the Clerk should ask the Parish Council to allow for the 
following items within its budget for the coming year: 
 
£250 – hall hire 
£500 – events 
£750 – print costs/mail shots 
website – any costs attached to hosting 
display boards – purchase or hire if these could not be borrowed. 
 
Landscape Assessment – the Clerk was asked to check with Cornwall Council whether 
there would be any costs attached to the use of their landscape methodology (see 
Correspondence below). 

b Any other matters arising 

 Correspondence 
The Clerk reported correspondence including a training needs survey; it was agreed that the 
group should aim to have at least two members attending each of the training sessions 
proposed on the survey. 
The Clerk also reported correspondence from Cornwall Council regarding a Landscape 
Assessment Methodology. The Clerk was asked to invite the Landscape Architect to the 
next meeting, although it was noted that this was also one of the training topics listed in the 
survey. 
 
Feedback from meetings 
CE noted that Mr Gazzard had said that Sarah Newton MP's involvement with the Truro and 
Kenwyn Neighbourhood Plan had been very helpful. It was agreed that JA/CE/PT should 
seek a meeting with her to introduce themselves and the plan. 
CE also suggested that group members should read the Truro and Kenwyn Neighbourhood 
Plan and offered to draw up a list of items in the plan that might possibly affect  St Clement 
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Parish. 

5 Planning matters/any other items for information 
It was noted that a current planning application in Malpas was proving controversial and that 
the decision might be a useful indicator as to the issues that a Neighbourhood Plan might 
need to cover. 

6 Project Plan – discussion and to agree next steps (see project plan template circulated 
prior to meeting) 

7 To agree tasks for the next meeting. 
 

 Parish Council to approve print costs (JA) 

 Final draft/production of leaflets (ME/JA) – ME to email text to JA/group. 

 First draft detailed questionnaire (ME/JA) 

 Make contact with people who had volunteered to deliver leaflets etc. (JA) 

 Speak to mobile library re board display (LJ) 

 Produce map of major landholdings (NJ/PT) 

 Draft letter to landowners(JA) 

 Draft letter to Sarah Newton (JA/CE) re possible meeting (JA/CE/PT) 

 Analysis of Truro and Kenwyn Plan (relevance to St Clement) (CE) 

 Include Historical/Archaeological matters on agenda for discussion at next meeting 
(JA). 

8 Date of the next meeting 

 The date of the next meeting was agreed as Thursday January 14th 2016 at 7pm at St 
Clement Parish Hall (no meeting in December to allow for annual recess of the Parish 
Council). 

 The Chairman declared the meeting closed at 8.45pm. 


