
 

Draft Notes steering group meeting 140716 v.3 

St Clement Parish Council 

Draft Notes of Meeting of Neighbourhood Plan Steering Group to be held at 

7.00pm on Thursday 14h July 2016 at St Clement Parish Hall 

 

Agenda 

Present: 

Steering Group: Mrs Linda Hitchcox (in the chair); Cllr Peter Thomas; Cllr Chris 

Matta; Mrs Helen Nicholson; Mrs Meg Edwards; Mr David Jones; Mrs Lesley Jones 

 

Visitors: Mr Philip White; Mrs Joanne Ashley (Parish Clerk) and Mr Keith Littlejohns 

 

1 Apologies 

 Mr Colin Elliott (Chairman) 

 

2 To approve the notes of the previous meeting 

Clarification: Cllr Thomas wished to clarify that new planning legislation will enable 

barns to be converted to dwelling houses subject to suitable access without having 

to apply for planning permission.  This view has been contested by Cornwall Council 

and an applicant has proposed to lodge an appeal.  

 

The notes of the meeting were approved. Proposed: HN Seconded: PT 

 

3 Matters arising 

a Actions from previous meetings – update/discussion 

Website discussion - Philip White attended the meeting as Webmaster for the 

St Clement NPD website.  Keith Littlejohn had expressed an interest in being 

involved and Cllr Thomas had thought it would be helpful for him to be a party 

to any technical discussion about the website.  Philip helped the group 

discussed how we wanted to use the website and what further development 

might be necessary.   

 

At the moment the site is mainly housing our agendas and minutes but should 

become a developing and maintaining repository for all our documents. 

  

Philip offered to create a cryptic email address that delegated group members 

could send documents to for publication.  These would be published 

automatically (i.e. without human intervention) if sent to this address but we 

would need to contact either Philip or Joanne if we needed to have them 

edited or deleted.   The delegated members would need accounts to edit the 

site and we will need to inform Philip of permitted members. 

 

We will have to be scrupulous editing and updating media and will need to 

date and version all documents.  
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 NB: The Parish Council is not licensed to reproduce third party 

documentation, although this can be linked to, and that the group must be 

mindful of copyright and data protection issues when posting to the site. 

 

The group discussed that they would like a private area of the site, which 

Philip told us was a possibility but we do need to confirm this with Philip. 

Philip and Keith both discussed other storage systems such as Google Docs. 

 

The group thanked Philip and Joanne for their time before they left the 

meeting. 

 

 Focus Group recruitment update – (DJ/LH) 

The group discussed the difficulty in raising Focus Groups from the public.  It 

was suggested that we double-check the feedback from the original 

questionnaires handed out following the original public Neighbourhood Plan 

meetings in Tresillian, Malpas and St Clement in October 2014 to find and 

contact those who expressed an interest in the focus groups to see if they 

were still available.  Linda had not realised that the questionnaire was handed 

out to the audience during the local meetings and not throughout the whole of 

the parish.  This info meant that our Project Plan time line was incorrect and 

needed amending accordingly. 

 

 List of documents to be provided by groups (HN/LH/LJ) 

Updated Project Plan 

 

 Questionnaire update (ME).  Meg had tried three printers for quotes for the 

questionnaire: 

B J Press  £388.00 inclusive of VAT 

Mid Cornwall  No quote 

Keyside  £318.00 plus VAT 

 

Use a prize draw (£100.00) as incentive to encourage return of the 

questionnaire; methods of delivery from hand posting to our areas; having 

stamped return addressed envelopes and recovering the questionnaires 

ourselves.  Using the electoral register to identify the number of people / 

addresses.  Use software to assess the results.   

 

b Any other matters arising 

 Feedback from meetings - None 

 

4 Grant Applications 

Helen will need to discuss grant applications with the Clerk.  Helen reported 

that we could apply for specific amounts of money ranging from £1000.00 up 
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to a maximum of £9000.00.  The request will have to be sent electronically 

and will take up to 30 days to be analysed and a further 20 days to be 

released to the Parish Council.  This means that the questionnaire cannot be 

sent out until later this year.  Each grant must be accountable and will only 

last 6 months.  Helen has been getting quotes for companies to do the 

analysis for us, which will be part of the grant. 

 

The printing, dispatching and return postage plus the cost of analysis as well 

as looking at other potential assessments (housing needs; training for 

landscape and environmental assessments) need to be investigated and 

applied for.   

 

5 Planning matters/any other items for information 

 See amendment in item 2 

 

6 Correspondence 

An invitation was received from Amanda Neal, Cornwall Environmental 

Consultations Ltd re: a seminar on play spaces in developments. 

 

7 To agree tasks for the next meeting 

 Updated project plan (EB/LH) 

 Documents posted on website (LJ) 

 Request Cornwall Council about methods for analysing questionnaire 

results 

 Request for recommendations and justifications (HN) 

 Specialist advice for natural environment environmental and 

environmental impact 

 Quotes for landscape assessments (ask other NDP groups for info on 

costs and specialists) 

 Long–term costs for specialist advice 

 Sustainability Assessment 

 Heritage website for information and access costs (LJ) 

 Pilot the questionnaire with five people (suggested from adjoining 

parish – Tresillian for example) 

 How to deal with major developments 

   

 

8 To agree a date for the next meeting 

Next full steering group meeting: 18th August 2016, 7pm at St Clement Village 

Hall.  Meeting closed at 9:00 pm. 


